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Courtview Owners Corporation House Rules  

 Last Revised July 24, 2018                                                                                                                  
 

 
(1)  Maintenance fees are due the 1st of each month. Failure to pay maintenance fees for 3 

consecutive months will result in action from the Board of Directors of Courtview Owners Corp. 

("Lessor") or its managing agent against the Lessee. This action will include legal action and 

collections. 

 

(2) The public halls and stairways of the building shall not   be obstructed or used for any purpose 

other than ingress to and egress from the apartments in the building, and the fire towers shall not be 

obstructed in any way. 

 

a. No bicycles, scooters, baby carriages or similar vehicles shall be allowed to stand in the public 

halls, passageways, areas or courts of the building. 

 

(3)  The entrances, public hall, vestibules and lobbies shall not be cluttered or impeded with baggage 

or other personal belongings and shall be kept free of such articles except for a brief period when 

loading and unloading. 

 

(4) No  public hall  of  the building shall be  decorated or  furnished by  any Lessee in any manner 

without the prior consent of  all  the Lessees to whose apartments such hall  serves as a  means of  

ingress and egress. In the event of disagreement among such Lessees the Board of Directors shall 

decide. 

 

(5) The bulletin boards in the building shall be used by the Board of Directors and management for 

transmitting information to the residents of the building and their notices take priority over any other 

notice within the discretion of the Board. Such bulletin board may not be used for commercial 

purposes. A bulletin board is available in the laundry room for general use. 

 

(6) No notices of any sort shall be posted in the hallways, elevators or garage of the buildings, except 

by management, nor shall such be affixed to the doors or walls of any public area or slipped 

underneath resident's doors. 

 

a. Refer to the Corporation's bylaws for rules on campaign materials. 

 

(7)  No vehicle belonging to a Lessee or to a member of the family or guest, subtenant or employee of 

a Lessee shall be parked in such manner as to impede or prevent ready access to any entrance of the 

building by another vehicle. 

 

(8) No article shall be placed in the halls or on the staircase landings or fire towers, nor shall anything 

be hung or shaken from the doors, windows, terraces or balconies or placed upon the window sills of 

the building. 

 

(9)  No group tour or exhibition of any apartment or its contents shall be conducted. Nor shall any 

auction sale be held in any apartment without the consent of the Lessor or its managing agent. Any 

licensed broker may be used to sell apartments. 

 
 

 (10) No client of a professional who has offices in the building shall be permitted to wait in the 

lobby.  
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(11) Messengers and trades people shall use such means of ingress and egress as shall be designated 

by The Lessor. 

 

(12) No playing is allowed in the public areas, which includes the lobby, halls, courts, stairways, fire 

towers, elevators, any scaffolding, air conditioning unit or any structure of the building. Residents 

must supervise children in public areas of the building. 

 

(13) The garage roof is for fire egress only and shall not be used for any other purpose. 

 

(14) No Lessee shall make or permit any disturbing noises in the building or do or permit anything to 

be done therein which will interfere with the rights, comfort or convenience of other Lessees. No 

Lessee shall play  upon  or  suffer to  be  played upon any  musical instrument or  permit to be  

operated a  radio or television loud  speaker in such Lessee's apartment between the hours of  eleven 

o'clock p.m. and the following eight o'clock a .m.  If the same shall disturb or annoy other occupants 

of the building. No construction or  repair work or  other  installation involving noise shall be  

conducted in any  apartment except on  weekdays (not  including legal holidays) and  only between  

the hours of  8:30am and 5:00 p.m. . 

 

(15) No Lessee shall send any employee of the Lessor out of the building on any private business of a 

Lessee. 

 

(16)  Garbage and refuse from the apartments shall only be disposed of in the following ways-down 

the hopper panels and in the appropriate trash bins across from the laundry rooms.  No garbage shall 

be placed in the hallways or on the floor of the incinerator closet or in the sink. 

 

(a) All wet debris is to be securely wrapped or bagged in small package size to fit easily into the 

hopper panel. 

 

(b)  Debris should be completely drip-free before it leaves the apartment and carried to the incinerator 

closet in a careful manner and in a drip-proof container then placed into the flue hopper so it will drop 

into the flue for disposal. 

 

(c)  No bottles, cans, newspapers, rugs, or other recyclable items shall be dropped down the flue. Such 

items must be disposed of in the proper recycling bins and containers located next to the laundry 

rooms.  Rugs, flammables and other oversized items must also be disposed of next to the laundry 

rooms. 

                                                                                                                                                     
 (d) Cartons, boxes, crates, stick s of wood or other solid matter shall not be stuffed into the hopper 

opening. Bulky   items should be left in front of the laundry rooms with the garbage bins. 

(e)  Under no  circumstances should carpet sweepings containing naphthalene, camphor balls or flakes, 

floor scrapings, plastic wrappings or  covers, oil  soaked rags, empty paint or  aerosol cans or  any other 

inflammable, explosive, highly combustible or  noxious substances or  lighted cigarettes or cigar stubs 

be  thrown into the incinerator flue . 

 

(f) Vacuum cleaner bags must never be emptied into the flue. Such dust, dirt, etc. should be wrapped 

in a securely tied bag or package and then be placed through hopper door panel into flue. 

 

(g) The superintendent shall be notified of any drippings or moist refuse appearing on incinerator 

closet floor and corridors. 

 
 (17) Water closets and other water apparatus in the building shall not be used for any purposes other 

than those for which they were constructed, nor shall any sweepings, rubbish, rags or any other article  
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be thrown into the water closets. The cost of repairing any damage resulting from misuse of any water 

closets or other apparatus shall be paid for by the Lessee in whose apartment it shall have been 

caused. 

 

(18) No dogs or snakes shall be kept or harbored in the building unless the same in each instance have 

been expressly permitted in writing by the Lessor: such permission can be revoked by the Lessor at 

any time. In no event shall dogs be permitted on elevators or in any of the public portions of the 

building unless carried or on a leash. No pigeons or other birds or stray animals shall be fed from the 

window sills, terraces, and balconies or in the yard, court spaces or other public portions of the 

building or on the sidewalks or street adjacent to the building. 

 

a. Pet ownership is a privilege. Approval from the Board is required to get a new dog and/or an 

additional dog. All dogs must be registered with the building. 

 

b. If a dog is found to be a nuisance to the building and other residents or found to be unsafe the 

Board reserves the right to have the dog removed. 

 

c. Dogs are prohibited from being walked through the lobby and must be on a leash when taken 

through the building. 

 

d. All apartments that house dogs are subject to inspection for compliance with the 80% rug carpet 

coverage rule. (See rules in #20). 

 

(19) No lessee shall be entitled to maintain a washing machine or dryer in an apartment in the 

building. 
 
(20) Unless expressly authorized by the Board of Directors in each case, the floors of each apartment 

must be covered with heavy large area rugs or carpeting to the extent of at least 80% of the floor area 

of each room including foyers. Only the kitchen, bathrooms and closets are exempt. All rugs and 

carpet must have heavy padding underneath. In bedrooms there must be rugs or carpets under the bed.  

 

(21) No awnings, nor shall anything be projected out of any window of the building. 

 

(22) No sign, notice, advertisement or  illumination shall be  inscribed or  e x posed on  or  at  any  

window or other part  of  the building, except such as shall have been approved in writing  by the 

Lessor or  the managing agent. 

 

(23) The following guidelines are to be followed regarding use of the terraces: 

 

a. No items may be left on the brick terrace railing/ledge or walls. 

 

b. Items such as hanging flowers, baskets, etc. may not be attached to the ceiling and/or walls. 

Nothing may be screwed into the brickwork of any kind. 

 

c. Terrace ceilings may be painted by the lessee with the approval of the Board of Directors. Latte is 

the color of paint to be used. 

 

d. Brickwork cannot be painted. 
 

e. Terrace floors may be painted at Lessee’s expense with paint specified and approved by the 

Lessor. No tiles or carpeting may be placed on the terraces without the consent of the Board. 
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f. Drains on the terrace floor may not be covered and it is the Lessee's responsibility to take 

reasonable efforts to make sure they are free of debris and are not blocked in anyway. 
 

g. Terraces may not be used as a storage area. 

 

h. Items on the terrace must be kept secure at all times to prevent them from blowing off the terrace 

and causing damage or injury. (See 23 a.) 

 

i. Terraces may not be enclosed with screens or other permanent enclosures. 

 

j. No barbecue grills or hibachi (gas, propane or charcoal) may be used on the terraces. Objectionable 

noises or odors may not emanate from the terrace. 

 

k. Lessees may replace terrace doors and screen doors. These doors must be pre-approved by the 

board and are to be white. 

I. No sharp objects may be placed on the terrace floor causing damage to the platform. Furnishings 

with hard/sharp legs must use protective caps to prevent damage. Objects such as rakes, ice shovels, 

ice picks, spades, and other garden tools should not come in contact with the concrete surface or 

railings of the terraces. 

 

m. Outdoor furnishings should be limited to table and chairs.  No heavy furniture or stored items are 

allowed. 

 

n. Heavy planters are not allowed on the terraces. Only two small lightweight planters that can be 

moved easily by one person should be used. 

 

o. Lessor will consider requests for engineer-approved retractable awnings for terraces on the top 

floor. The resident will be responsible for all costs associated with the purchase and installation. 

 

p. No pools, tubs or large containers of water or other liquids are allowed on the terraces. 

 

q. Lessees should immediately inform Lessor or its managing agent when there are any cracks or 

damage to their terrace floor, ceiling or parapet walls; any visible leakage and/or clogged drains. 

 

r. The use of fertilizers and other chemicals are not allowed on the terraces. Fertilizers and other 

chemicals can stain or otherwise damage terrace concrete. 

 

s. No umbrellas or clothes lines or drying racks are allowed on the terraces.  

 

t. Any violation of these rules that causes damage to a terrace or terraces will be repaired at the 

lessee's expense and are subject to possible fine. 

 

u. Terraces are subject to an inspection by lesser or its managing agent before any Lessee is to move 

out of the building. Any unapproved alterations must be corrected and any damages found will be 

repaired at the Lessee's expense before the Lessor will approve any transfer of the apartment to a new 

Lessee 

 

(24) The  agents of  the Lessor, and  any  contractor or workman authorized by the Lessor, may  enter 

any apartment at any  reasonable hour of the day  for the purpose of  inspecting such apartment to  

ascertain whether measures are necessary or  desirable to control or  exterminate any  vermin insects 

or  other pests and for  the purpose of  taking such measures as  may be  necessary to  control or  

exterminate any such vermin insects or  other pests. 
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 (25) Each Lessee must leave with the superintendent a key or keys to his or her apartment. No lessee 

shall alter or install a new lock on any door leading into the apartment of such lessee without 

notifying the superintendent. If such action is taken, the lessee shall provide the superintendent with a 

key of Lessor's use. If this rule is not observed and it becomes necessary for any reason to break into 

an apartment, the lessee shall   be liable for all damages to the door and for all damages to any other 

parts of the building caused by delay in obtaining access to the apartment. 

 

a. Apartment keys will be maintained by the Lessor or its managing agent in a secure manner and in 

the event Lessee shall withdraw the key, Lessee shall be required to sign a receipt therefor. The keys 

so deposited are intended for the Lessor's use in case emergency entrance is needed; they are not 

deposited for routine use of a Lessee or resident member of lessee’s family. 

 

b. In the event access to the apartment by exterminator or building personnel is requested or required 

by lessee, it is suggested that a separate key shall be provided on such occasion and the emergency 

key shall remain undisturbed. 

 

(26) Laundry rooms rules: 

                  a. Residents must use laundry rooms on their side of the building. 

                  b. Residents should follow the instructions for machine usage. 

                  c. residents should remove their wash on a timely basis 

                  d. Residents should not use all the machines at once. 

  

(27) All residents must abide by all rules and arrangements of using the garage and driveways.  

                  a. All parking space requests are distributed in order based on a waiting list. 

                  b. Garage fees are to be paid monthly and are due on the 1st  of  the month   Failure to pay 

garage fees for 3 consecutive months will result in Lessee's parking privileges being revoked unless 

written and signed arrangements are made between the Lessee, and the Lessor or its management 

agent. 

 

                  c. Each car parked in the garage must display a valid sticker identifying the eligibility to 

park in the garage. Any car parked without a sticker is subject to removal of the garage at the Lessee’s 

expense. 

   

(28) Complaints regarding the service of the building shall be made in writing to the managing agent 

or the Lessor and to the Board of Directors. 

 

(29) Any consent or approval given under these House Rules by the Lessor may be revocable at any 

time. 

 

(30) As per Local Law 147, we are required to notify owners that the smoking of cigarettes, cigars 

pipes, electronic cigarettes, “vapes” or any other substance from which smoke or vapers emanate is 

prohibited from taking place in all common areas of the Courtview building property, including but not 

limited to lobbies, hallways, stairwells, elevators, roof, basement, amenity spaces as well as 25 feet of 

the front, side service and or basement entrances to the Courtview building. 

Owners must also take reasonable steps required to prevent smoke from escaping from their units in a 

manner which could create objectionable odors in the nature of second hand smoke. 
The Board of Directors reserves the right in its sole discretion, to amend this policy and the same 
must be read in conjunction with the existing by-laws and house rules and regulations. 
 

 (31) These House rules may be added to, amended or repealed at any time by resolution of the Board 

of Directors of the Lessor. 
Last Revised July 24, 2018                                                                                                               
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